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FAQs of GSTR-10 Offline Utility

No. Filing of Form GSTR-10 can take place only online on the GST Portal.

Using Offline Utility, you will be able to prepare details of Table 8A, 8B & 8C and Table 8D in the
GSTR-10 Return only.

Once you have uploaded the prepared details on the GST Portal, you must file the return on the
portal with your Login credentials.

The Key Features of GSTR-10 Offline Utility are:
e The GSTR-10 details of Table 8A, 8B & 8C and Table 8D can be prepared offline with no
connection to Internet.
e Most of the data entry and business validations are inbuilt in the offline utility reducing
errors upon upload to GST Portal.
e Error files can be downloaded, corrected and uploaded on the GST Portal.
e Uploaded details in Form GSTR-10 can be downloaded and correctedin GSTR-10 Offline

utility.

To download and open the GSTR-10 Offline Utility in your system from the GST Portal, perform
following steps:

1. Access the GST Portal: www.gst.gov.in.
Go to Downloads > Offline Tools > GSTR10 Offline Tool option and click on it.
Unzip the downloaded Zip file which contain GSTR10_Offline_Utility.xls excel sheet.
Open the GSTR10_Offline_Utility.xls excel sheet by double clicking on it.
Read the ‘Read Me’ instructions on excel sheet and then fill the worksheet accordingly.

ok w N

No. You can download the GSTR-10 Offline Utility under ‘Downloads’ section without logging in
to the GST Portal.
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Yes. You mustlogin into the GST Portal to upload the generated JSON file using GSTR-10 Offline
Utility.

The offline functions work best on Windows 7 and above and MSEXCEL 2007 and above.

As of now, GSTR-10 Offline utility cannot be used on mobile. It can only be used on
desktop/laptops.

There are 5 worksheet-tabs in GSTR-10 Offline Utility. These are:
1. Read Me

Home

Invoice_Available

Inv_Not_Avail (with GSTIN)

Inv_Not_Avail (without GSTIN)

ok~ wbn

The Read Me sheet contains Introduction and help instructions for you to read and use them to
easily fill data in GSTR-10 Offline Uitility.
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The Home sheet is the main page of the utility. It is used to perform following 5 functions:

1. Enter mandatory details - GSTIN, Effective Date of Cancellation of Registration, and
Non-mandatory details - Reference Number of Cancellation Order and Date of
Cancellation Order — without entering these details, you will not be able to validate the
data which you entered in table no. Table 8A, 8B & 8C or Table 8D and also you will not
be able to import the json file into the offline utility.

2. Generate JSON file, for upload of GSTR-10 return details prepared offline on GST portal,
using Generate JSON File to upload button.

3. Generate Summary of data entered in various worksheets using the Get Summary button.

4. Import and open Error json File downloaded from GST portal using Open Downloaded
Error JSON Files button.

5. Import and open json File downloaded from GST portal using Open Downloaded GSTR-
10 JSON File button.

The Invoice_Available sheet contains Table 8A, 8B & 8C. It is used to perform following 3
functions:

1. Enter details of inputs held in stock, semi-finished or finished goods held in stock and
capital goods/ plant and machinery on which input tax credit is required to be reversed
where invoices of supplier are available.

2. Validate the entered details using the Validate Sheet button.

3. Navigate to the Home page by clicking on the Go Home button.

The Inv_Not_Avail (with GSTIN) sheet contains Table 8D. It is used to perform following 3
functions:

. Enter details of input held in stock or inputs as contained in semi-finished or finished goods
held in stock on whichinput tax credit is required to be reversed where invoices of supplier
are not available.

Il. Validate the entered details using the Validate Sheet button.
[ll.  Navigate to the Home page using the Go Home button.

The Inv_Not_Avail (without GSTIN) sheet contains Table 8D. It is used to perform following 3
functions:
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1. Enter details of input held in stock or inputs as contained in semi-finished or finished goods
held in stock on which input tax credit is required to be reversed where invoices and
GSTNIN/CX/VAT details of supplier are not available.

2. Validate the entered details using the Validate Sheet button.

3. Navigate to the Home page using the Go Home button.

No, the offline utility cannot populate name of the taxpayer based on GSTIN, as database will not
be there to fetch the details of the taxpayer in Excel/offline utility.

You can enter maximum 10000 rows per sheet in the offline utility.

No, delete the incorrect data in the utility manually using the “Delete” button of your keyboard.
Add and Delete options of the “Action” column are meant for adding or deleting data in the GST

portal.

No, you cannot enter any negative value in the utility. But, you will be able to enter decimal values.
All decimal values would be rounded off to two decimal places.

No, the offline utility will not be able to validate all the details as it would have no connection with
GST portal at the time of data entry. Only limited validations would be available in the offline utility
tool, namely: GSTIN structure format, goods type, UQC, type of tax etc.

Point your mouse-cursor on each of the red-highlighted cells to read the error description of each
cell. A yellow description box will appear. Correct the errors as mentioned in the description box.
Alternatively, click Review > Show All Comments link in the ribbon-tab of the excel to view all

the comments together.
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The validations that have dependency of online connectivity would be done at the time of upload
of JSON File created using offline tool.

No, the downloaded Error JSON File contains only the erroneous entries that failed validation
during upload on the GST portal.

No, it is not necessary for you to download the GSTR-10 JSON File processed without error. You
need to download it only if you want to update, add or delete the details added previously.

If you select"Add" under Action column, GST Portal will treat invoice from that row as new data
and will add in database. In case, the invoice is already present, then it will replace the existing
invoice with the latest added details.

If you select "Delete” under Action column, invoice from that row will be deleted from database
after upload on the GST Portal. In case, the invoice is not present, there will be no action and no
invoices will get deleted on the GST Portal.

If some details exist from previous upload, it will be updated with latest uploaded details. All new
entries will be added as new entries.
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Yes. Please refer to the following list of Dos and Don’ts for your easy reference.

Before Generating JSON File

Do’s

Don’ts

Enter a valid GSTIN very carefully. Verify
GSTIN from the GST portal: Home > Search
Taxpayer > Search by GSTIN/UIN, and
make sure the GSTIN registration is active on
the date of invoice/note.

Don't type the alphabet ‘O’ in place of the
number ‘0.

Enter Alphanumeric characters, with allowed
special characters of slash(/) , dash(-) and
whitespace () and restricted to maximum
length 50 only in the description column.

Don'’t enter any special character like *, (.

Amount of ITC claimed should be less than or
equal to Value

CGST and SGST amount should be same

You can use the Copy/Paste (Ctrl+C/Ctrl+V)
keyboard functions while entering data in the
utility.

Don't use the Cut (Ctrl+X) keyboard function
while entering data in the utility.

Use Add option in sheets for first-time
upload.

Don'’t use Delete option in sheets for first-
time upload.

Don't forget to click Validate Sheet button
after making changes in any of the sheets.

Enter date of invoice/bill of entry in DD-MM-
YYYY. E.g. 24-07-2017. System date should
be in DD-MM-YYYY format.

Don'’t use any other format like dd/mm/yyyy
or mm/dd/yyyy.

You may change the file name and location
of the generated JSON file.

Don’t change the extension (.json) of the
generated JSON file.

[#

For more FAQs related to Online filing of GSTR-100on the GST Portal, refer to
https://tutorial.gst.gov.infuserquide/returns/index.htm#t=FAQs GSTR-10.htm
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Manual of GSTR-10 Offline Utility
GSTR-10 Offline Utilty Overview

GSTR-10 Offline utility is an Excel-based tool to facilitate for providing the details of inputs held
in stock, semi-finished or finished goods held in stock and capital goods/ plant and machinery on
which input tax credit is required to be reversed by a taxpayer.

Form GSTR-10, is to be filed on the GST portal by a taxable person whose GST registration is
cancelled or surrendered.

Form GSTR-10 is required to be filed by every taxpayer except:
[‘ﬂ () Input Service Distributor
(if) Non-resident taxable persons
(iii) Persons required to deduct tax at source (TDS) under section 51
(iv) Persons paying tax under section 10 (Composition Taxpayer)

(v) Persons required to collect tax at source (TCS) under section 52

For more FAQs related to Online filing of GSTR-100n the GST Portal, refer to
’ https://tutorial.gst.gov.in/userguide/returns/index.htm#=FAQs GSTR-10.htm
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Openthe GSTR-10 Add table-wise
s d  Offline Utility Excel details in the
Worksheet Worksheet

Download the GSTR-

10 Offline Utility

Upload the Open Downloaded
generated JSON File [guard Error GSTR-10JSON
on GST Portal

Generate JSON File

to upload File(s) for Correction

Preview and File Open Downloaded
Form GSTR-10 onthe Gamed GSTR-10JSON File(s),
GST Portal if required

Designed and Developed by GSTN Page 10 of 40



CO00T AN SERYVICES TAX RETWORX GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

To Prepare Return in Form GSTR-10 using offline utility, perform following steps:

Download the GSTR-10 Offline Utility

Open the GSTR-10 Offline Utility Excel Worksheet
Add table-wise details in the Worksheet

Generate JSON File to upload

Upload the generated JSON File on GST Portal

Open Downloaded Error GSTR-10 JSON File(s), if any
Preview Form GSTR-10 on the GST Portal

Open Downloaded GSTR-10 JSON File(s), if required

IOMmMoOOw2

Click each hyperlink above to know more.

" To know about the steps of filing Form GSTR-10 on the GST Portal, please refer to
[ following link:
https://tutorial.gst.gov.in/userqguide/returns/index.htm#t=Manual GSTR-10.htm

l.  Payment of Tax
J. File Form GSTR-10 with DSC/EVC
K. Download Filed Return
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To download the GSTR-10 Offline Utility, perform following steps:

. Downloading the GSTR-10 Offline utility is a one-time activity. However, the utility may
' get updated in future. So, always use the latest version available on the GST Portal.

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > GSTR10 Offline Tool option.

GST Law Downloads - Search Taxpayer - Help ~ e-Way Bill System
Offline Tools
Returns Offline Tool Tran-1 Offline Tools
Tran-2 Offline Tools GSTR3B Offline Utility
ITCO1 Offline Tool ITCOZ Offline Tool
ITCO4 Offline Tool GST ARA 01 - Application for Advance Ruling
GSTR 4 Offline Tool GSTR 6 Offline Tool With Amendments
GSTR 11 Offline Tool Refunds Offline Tools
GSTR7 Offline Utility GSTRE Offline Tool
| csTR10 Offline Tool|

" You can download the GSTR-10 Offline Utility from the Portal without logging in to the
£ GST Portal.
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3. Returns page is displayed. Click the Download hyperlink.

GST Law Search Taxpayer ~ Help ~ e-Way Bill System

Home - Downloads - Returns

GSTR10 Offline Utility
The excel based GSTR10 offline utility is designed to help the taxpayer to prepare the GSTR10 return offline. The utility can be downloaded from this

link]Download

Important!

» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system 9 Windows 7 or above.
2. Microsoft Excel 2007 & above

. Make sure, you carefully read the Important message and System Requirement details
' displayed on the page.

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CAMCEL PROCEED
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5. Returns page is displayed again and a zipped GSTR10 Offline Utility folder gets
downloaded.

Skip to Main Content (& A* A

Goods and Services Tax  Login

Services ~ GST Law Search Taxpayer = Help ~ e-Way Bill System

Home - Downloads - Returns

GSTR10 Offline Utility

The excel based GSTR10 offline utility is designed to help the taxpayer to prepare the GSTR10 return offline. The utility can be downloaded from this
link.Download

Important!

= Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system < Windows 7 or above.
2. Microsoft Excel 2007 & above

i GSTR10_Offline_Uti...zip Show all

Go back to the Main Menu
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To open the downloaded GSTR-10 Offline Utility Excel Worksheet, perform following steps:

1. Extract the files from the downloaded zipped folder GSTR10_Offline_Utility.zip and you will
see GSTR10_Offline_Utility excel file in the unzipped folder. Right-click and click Open.

Home Share Wiew
=1 % cut h x @ “ [ mew item = open = [HH select al
. | |
Copy path . . \ [ Edit
Mew

—‘aEasy access v f5 Select none

Co Past - M C Delete R P rti ~
L e Paste shortcut 0‘:& opvy eve € hename ropf e 5 History o Invert selection
to to folder £ E
Clipboard Organize New Cpen Select
© = 1 L » ThisPC » Downloads » GSTR10_Offline_Utility
4 Favorites Mame Date modified Type Size
& Downloads GSTR10_Offline_Utility. o soft Excel Bi... 593 KB
‘E-:-".l Recent places MNew
Deskto,
= P Print
T-Zi 4
B Desktop g
CRC SHA »
ﬂ Convert to Adobe PDF
T, Convert to Adobe PDF and EMail
[&  Edit with Notepad++
Scan for Viruses...
Open with...
ﬁ TorteiseSVMN r
Send to 3
Cut
Copy

Create shortcut
Delete

Rename

Properties
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2. Click Enable Editing.

GSTR10_Offline Utility V01 xsb [Protected View] - Excel

Home Insert Page Layout Formulas Data Review View W Tell me what
0 PROTECTED VIEW  Be careful—files from the Intemnet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. x
B19 - b3 1. In case of validation failure of one or more details upon processing of uploaded JSON file; the upload status would be updated as 'Processed with Error'. v
A B = D E F G H | J K L[~
1. In case of validation failure of one or more details upon processing of uploaded JSON file; the upload status would be updated as ‘Processed with Error’.
2. Alink would be available to download the Error file beside the ‘Processed with Eror’ status.
3. Download the Error File and save on your system
4. Go to the worksheet ‘Home and click on ‘Open Downloaded GSTR-10 JSON/Error File’ to open the saved error file. The details will be auto populated in resp sheets with cor error message in
column ‘GST portal validation error’
5. Correct the errors and validate the sheets again post making corrections.
6. Click on ‘Generate File to upload’ to generate JSON file for upload of GSTR-10 return details prepared offine on GST partal.
10 7. Follow steps mentioned in GSTR-10 JSON upload on GST Portal section to file GSTR-10
20
EAREN G STR-10 Data Entry Instructions
Worksheet Name: (EETBHD TS Field name Help Instruction
22 Reference
GSTINIRegn
(I e QU @l Eriter the GSTINICX/VAT of Supplier as applicable
23
Name/Legal N .
Name (Only in Enter the Trade name or legal name of Supplier as applicable. It is not mandatory to enter details in this cell
24 case of GSTIN)
LT 3 Enter the nvoice/Bill of Entry number of invoices 1ssued by registered supplier. Ensure that the format is alpha-numeric with allowed special
25 Entry No. characters of slash(/) and dash(-) .The total number of characters should not be more than 16
% el = o it of invoicedill of entry in DD-MM-YYYY. E.q. 24-07-2017
Select from drop down
(1)Input held in stock and
(2)Inputs contained in semi-finished and finished goods held in stock
27 (3)Capital Goods/Plant and machinery held in stack
Inputs held in Alphanumeric characters, with allowed special characters of slash(/), dash(-) and whitespace ( ) and restricted to maximum length 50 -
» Read Me | Home | Invoice Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... 1 ¥
Ready B m - 1 + 1009

3. Click Enable Content and then click on the Read Me tab.

GSTR10_Offline_Utility V01.xisb - Excel

Insert Page Layout Formulas Data Review Q Tell me what you want to do... 2 share

f==] [ .
* cut Al -0 <A A - EeWrapTex General - 7] ?) — EEX @ 3 AuteSum 'EY p
P B Copy ~ Cond I Fe - Cell I Del Fe F‘”v Sort & Find &
aste B IU-|&Z-|&-A- Merge & Center = $ - % * 4§ £ Conditional Formatas Ce nsert Delete Format ort & Fin

~ ¥ Format Painter 4 e ® *% | ormatting Tablev Stylesr |+ v v | &Clear~ Filter + Select »
Clipboard [ Font [ Alignment [ Number F] Styles Cells Editing ~
I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content x
B19 - Fe 1. In case of validation failure of one or more details upon pracessing of uploaded JSON file; the upload status would be updated as 'Processed with Error'. hd
A B = D E F G H | ] K L [«

1. In case of validation failure of one or mare details upon processing of uploaded JSON file; the upload status would be updated as ‘Processed with Error’

2. Alink would be available to download the Error file beside the ‘Processed with Error’ status.

3. Download the Error File and save on your system

4. Go to the worksheet ‘Home and click on ‘Open Downloaded GSTR-10 JSOM/Error File’ to open the saved error file. The details will be auto populated in sheets with corr eITor message in
column ‘GST portal validation error’

5. Correct the errors and validate the sheets again post making comections.

6. Click on ‘Generate File to upload' to generate JSON file for upload of GSTR-10 return details prepared offline on GST portal.

7. Follow steps mentioned in GSTR-10 JSON upload on GST Portal section to file GSTR-10

GSTR-10 Data Entry Instructions
GSTR-10 Table

Worksheet Name Field name Help Instruction
22 | Reference
GSTIN/Regn
[T e (VN @l Enter the GSTIN/ICXWAT of Supplier as applicable
23
Name/Legal " .
Name (Only in Enter the Trade name or legal name of Supplier as applicable. It is not mandatory to enter details in this cell
24| case of GSTIN)
(LT ITTIET RV 3 Enter the Invoice/Bill of Entry number of invoices issued by registered supplier. Ensure that the format is alpha-numeric with allowed special
25 Entry No. characters of slash(/) and dash(-) .The total number of characters should not be more than 16,
| ‘(:'f"é'ril‘l’;'z’;:?“' Enter date of invoice/bill of entry in DD-MM-YYYY. E.q. 24-07-2017

Select from drop down
» Read Me | Home | Invaice_Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... (#) 0 ¥
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The Worksheet comprises 5 tabs:

» Read Me: The Read Me sheet contains Introduction and help instructions for you
to read and use them to easily fill data in GSTR-10 Offline Utility.

= Home: The Home sheet is the main page of the utility where you need to enter
GSTIN, Effective Date of Cancellation of Registration etc.

» Invoice Available: In Invoice_Available sheet, you need to enter details of
inputs held in stock, semi-finished or finished goods held in stock and capital
goods/ plant and machinery on which input tax credit is required to be reversed
where invoices of supplier are available.

= Inv_Not Avail (with GSTIN): In Inv_Not_Avail (with GSTIN) sheet, you need to
enter details of input held in stock or inputs as contained in semi-finished or
finished goods held in stock on which input tax credit is required to be reversed
where invoices of supplier are not available.

* Inv_Not Avail (without GSTIN): In Inv_Not_Avail (without GSTIN) sheet, you
need to enter details of input held in stock or inputs as contained in semi-finished
or finished goods held in stock on which input tax credit is required to be reversed
where invoices and GSTNIN/CX/VAT details of supplier are not available.

4. Read Me page is displayed. It contains introduction and help instructions. Scroll down to
read all the instructions carefully. Once you have completed your reading, you can now
proceed to enter details in the worksheet.

GSTR10_Offline_Utility V01axisb - Excel

Insett  Pagelayout  Formulas  Data  Review  View  Q Tell me what youwant to do...

- 5 Wrap Tet General - L:.'J D %" E" iil PLANEED © %Y ,O O

ol
D % Arial 1 A A
Ea - - Fill+
Paste . B I U- Hi-lZ-A- =5= ElMegetCenter = § - % + | 5§ g5 Conditional Fomnatas Cel lnsen Delete format - Sot& Find &  Share WebEx
o Formatting~  Table - Styles~ o o < £ Filter- Select~ ThisFile ~
Clipboard 1 Font [ Alignment [ Number £ Styles Cells Editing WebEx
B19 = 23 1. In case of validation failure of one or more details upon processing of uploaded JSON file; the upload status would be updated as 'Processed with Error',

Goods and Services Tax - GST GSTR-10 Offline Tool (v1.0)

When should a Taxpayer fill GST GSTR-10 form?

1.The Excel based GSTR-10 Offine Tool is designed to help taxpayer to prepare his GSTR-10 declaration offline.

2 Details for following Tables of GSTR-10 declaration can be added by taxpayer using the offline Tool:

Table 8A, 8B & 8C -t is applicable when the GSTIN or CX/VAT is known along with invoices.

Table 8D -It is applicable when either Invoice details are not available or GSTIN/CX/VAT details are not known. When invoices not available or GSTIN/CX/VAT details are not known, then we need to consider the
value on the basis of prevailing market price.

‘ou need to declare following goods and their values in GSTR-10:
* Inputs held in stock
- Inputs contained in semi-finished and finished goods held in stock
» Capital goods/Plant and Machinery held in stock

3.The Offline tool has following features to help taxpayer in Return Preparation:

1. 'Open downloaded file or Error file into excel’ - To open GSTR-10 details file downloaded from GST portal in to the Offine Tool. Upon successful import of file the details would be populated to respective Table
ise worksheets.
7 2 'Generate JSON File to Upload™ To generate JSON file for upload of GSTR-10 details prepared offline

3. Validate Sheet': To validate the data entered in respective worksheet of this offline Tool. Successful validation is notified to taxpayer via pop-up while upon failure of validation the cells that fail validation would bef

marked in Red.
4. This Offline tool has § excel worksheets
Worksheet 1: Read Me - Contains introduction and help instructions
Worksheet 2: Home - Import and edit existing JSON file or Generate JSON file from the data entered in Sheet.

» | Read Me I Home Invoice_Available Inv_ Not_Avail (with GSTIN) Inv_Not_svail (Without GSTIN ... (-i-) 4

Go back to the Main Menu
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To add table-wise details in the Worksheet, perform following steps:

1. Goto the Home tab and enter GSTIN, Effective date of cancellation of registration (in dd-
mm-yyyy format), Reference number of cancellation order and Date of Cancellation
Order Tax Period (in dd-mm-yyyy format).

Goods and Services Tax - GST GSTR-10 Offline Tool (v1.0)

Please Note ; Fields marked with * (red asterisk) are mandstory fislds and need fo be filled up

5. Effective date of cancellation of registration
(dd-mm-yyyy)

6. Reference number of cancellation order

7. Date of cancellation order

(dd-mm-yyyy)

12 To open downloaded GSTR-10 ISON To generate 2 ISON
0 De loaded GSTR-10 ISON i
RS mm—( j<on) file details if any uploaded by you Generate JSON File to G json) file with data
fram partal upload entered in Offline Tool
13

Error File Handling

In case of error(s) in the GSTR-10 data uploaded, GST Portal wil generate an error file (in .Zip format)

Steps to correct errors and upload Revised GSTR-10 return data on GST Portal
15 1) Dowinload the Error file ( returns_<Date>_R10_sGSTIN=_errorReport json ) with records processed with error on GST Portal and Open Downloaded Error -

v Read Me | Home | Invoice_Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... () < v

2. Go to the Invoice_Available tab and enter details of inputs held in stock, semi-finished or
finished goods held in stock and capital goods/ plant and machinery on which input tax credit
is required to be reversed, where corresponding invoices are available.

Goods and Services Tax - GSTR10 Offline tool

> Read Me ‘ Home I Invoice_Available I Inv_ Not_Avail (with GSTIN) | Inv_Not_Avail (Without GSTIN ... ({-) 4 >
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a. In Column GSTIN or Registration Number under CX/VAT of Supplier, enter the

GSTIN/CX/VAT of supplier as applicable.
b. In Column Trade Name/Legal name, enter the Trade name or Legal name of supplier as

applicable. It is not mandatory to enter details in this cell.

c. In Column Invoice/Bill of Entry No., enter the Invoice/Bill of Entry number of invoices
issued by registered supplier.
Note: Ensure that the format is alpha-numeric with allowed special characters of slash (/)
and dash (-). The total number of characters should not be more than 16.

d. In Column Invoice/Bill of Entry Date, enter date of invoice/bill of entry in DD-MM-YYYY.
E.g. 24-07-2017.

e. Select Goods Type from the drop-down list.

Goods Type

Input held in stock
Inputs contained in semi-finished and finished goods held in stock
Capital goods/plant and machinery held in stock

f. In Column Description of Inputs held in stock, enter description of inputs held in stock.
Note: You can enter alphanumeric characters, with allowed special characters of slash (/),
dash (-) and whitespace () and restricted to maximum length 50.

g. Select UQC from the drop-down list.

h. In Column Quantity, enter the quantity held in stock.

Note: You can enter 13 number before decimal and 2 decimal places.

I. In Column Value (As adjusted by debit note/credit note), enter the total value indicated
in the invoice of the received goods or services along with 2 decimal digits.

j- In Column Amount of ITC/Tax payable (Rs.), enter the amount of ITC or tax payable in
Rs.

Note: Datato be entered depends upon the State code of taxpayer GSTIN and State code
of supplier's GSTIN.
a. In case of same State code of taxpayer and supplier (you need to enter either of
IGST or CGST and SGST/UTGST) and in case of different State code of taxpayer
and supplier (you need to enter only IGST).
I. CGST and SGST amount should be same
ii. Amount of ITC claimed should be less than or equal to Value
b. In caseof CX/VAT - CGST and SGST amounts are required to be provided.
k. In Column Cess, enter the total Cess amount claimed.
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l.  In Column Action, select whether you want to add or delete that invoice detail in database.
If you select"Add", GST Portal will treat invoice from that row as new data and will add in
database. All new entries will be added as new entries.

In case, some details exist from previous upload, it will be updated with latest uploaded
detalls.
If you select "Delete”, invoice from that row will be deleted from database after upload.

L. In Column GST Portal validation error(s), after downloading and importing the error
report from GST portal, cell from this column will shows error message and corresponding
to that row detail. You can use filter, to filter error(s). After correction, you can re-upload
the updated details. You can refer to Open Downloaded Error GSTR-10 JSON File(s) for
Correction section for more details.

3. Click the Validate Sheet button.

1 o] [ [e] R

-5 Tax - GSTR10 Offline tool
2

3 | et astonistans st ot andesd & b fied am

Action
20,00 Add

Integrate
1,000.00

T1000.00

4. Sheet is validated.

4a. In case of No error:

i. ~ No Errors popup appears. Click OK.

Microsoft Excel

Sheet successfully validated. Mo error(s) found

4b. In case of error:

Designed and Developed by GSTN Page 20 of 40
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i. In Column Sheet validation Error(s), if any row has some error after validation, the
erroneous cell from that row becomes red.

Goods and Services Tax - GSTR10 (

(-

12333 03072008 Inputheld in stack i, 00

ii. Please checkthe cell with red color in corresponding row to view the error message.

C o
12333 03-07-2018 Input held in stock

iii. Rectify the error and click Validate Sheet button again to see that there is no error. Move to
the next sheet now.

5. Go to the Inv_Not_Avail (With GSTIN) tab and enter details (in same manner as explained
above) of inputs held in stock or inputs as contained in semi-finished or finished goods held
in stockon which input tax credit is required to be reversed, where invoices are NOT available,
but GSTIN/CX/VAT of supplier is available.

In this sheet, invoice number and invoice date columns are not there.
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‘ 5 & o E F [ H | J

H Goods and Services Tax - GSTR10 Offlin|

» Read Me | Home Invoice_Available Inv_Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... () 4 3

6. Go to the Inv_Not_Avail (Without GSTIN) tab and enter details (in same manner as
explained above) of inputs held in stock or inputs as contained in semi-finished or finished

goods held in stock, on which input tax credit is required to be reversed, where invoices are
NOT available but GSTIN/CX/VAT of supplier is not available.

In this sheet, SI. no is mandatory.

GSTR10 Offline tool

‘ . | Home | Invoice_Available | Inv_ Not_Avail (with GSTIN) | Inv_Not Avail (Without GSTIN) @ < »

Go back to the Main Menu
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To generate JSON File to upload, perform following steps:

1. From the tab you are on, go to the ‘Home’ sheet by either clicking the ‘Go Home’ button or
clicking the Home sheet.

Goods and Services Tax - GSTR10 O

Guantiy (D]

07AJPAISTZEO T 12333 03-07-2018 Inputheldin stack Catten

Invoice_Available Inv_ Not_Avail (with GSTIN) ‘ Inv_Not_Avail (Without GSTIN) ‘ -f{-) 4 L3

2. Onthe Home sheet, scroll down and click on the Get Summary button.

B ) JSON Files
2) Now click on the button "Open Downloaded Error JSON files™ to the right
3) Select the error file;you will get a successful message saying "Error Report successfully importsd”.

4) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet
5) Generate JSON to upload your revised data on GST-portal

GSTR-10- Sectionwise Summary
Total Number of Total Taxable Value Total Integrated Tax Total Central Tax Total State/UT Tax Total Cess
InvoicesiRecords
Summary of Goods with Invoice Available
Summary of Goods without Invoice (with GSTIN)

MNots: Ail dats in beiow sectian is calculated based on input in other workshssts. Click on " Get Summary * bufton fo ths right. Get Summary
Summary of Goods without Invoice (without GSTIN)

‘ «. | Home | Invoice Available Inv_ Not_Avail (with GSTIN) Inv_Nat_Avail (Without GSTIN) ® < v
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3. Summary of all the entries filled up in sheets are displayed.

AVE O yOur SYSTent

JSON Files
2) Now click on the button "Open Downloaded Error JSON files” to the right.
3) Select the error fie;you will get a successful message saying “Error Report successfully imported™.
4) Correct erors in records with error text in column ‘G5T Portal Validation Errors’ in each worksheet

5) Generate JSON to upload your revised data on GST-portal

GSTR-10- Sectionwise Summary

Note: ANl data in below section is calculated based on input in other worksheets. Click on * Get Summary " button to the right. Get Summary

Total Taxable Val

Summary of Goods with Invoice Available

1= 5555500 [ 2 e 1,000.00 [ & 1,000.00 [ % -
Summary of Goods without Invoice (with GSTIN)
1= £6,666.00 | T e 1,000.00 [ ¥ 1,000.00 [ =
Summary of Goods without Invoice (without GSTIN)
1] % 6,666.00 | € _ [ 1,000.00 | € 1.000.00 | =
al® 128,887.00 | € - | 3,000.00 | € 3,000.00 | & =
. .. | Home | Invoice Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN) [

4. Scroll up and clickthe Generate JSON File to upload button.

Goods and Services Tax - GST GSTR-10 Offline Tool (v1.0)

: Fieids merked with * (red asterisk) are mandatory fields and need to be filled up

5. Effective date of cancellation of registration

(dd-mm-yyyy) 04-07-2018

6. Reference number of cancellation order

7. Date of cancellation order

(dd-mm-yyyy) 04-07-18
To apen downloaded GSTR-10 150N . To generate a JSON

Open DW"'“':;: RN s | j:0n) fle detalls I any uploaded by you Generate JSON File to | e (ison) file with data

from portal upload entered in Offline Tool

Error File Handling

In case of error(s) in the GSTR-10 data uploaded, GST Portal will generats an rror fie (in Zip format)

Steps to correct errors and upload Revised GSTR-10 return data on GST Portal
1) Download the Error file ( returns_<Date=_R10_<GSTIN=_errorReportjson ) with records processed with error on GST Portal and Open Downloaded Error
4 - | Home

Invoice_Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN) -'{-‘w 4
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5. A Save As pop-up window appears. Select the location where you want to save the JSON
file, enter the file name and click the SAVE button.

" —

Organize + New folder = - w

> L§ Microsoft Excel

i 3 Favorites ﬂ
]

| B Desktop | GSTR10_Offline_
Utility
p]
File name: | GSTR10_Sep-18 W
Save as type: All Files (*.%) W
Authors:  Ashutosh Khaitan Tags: Add atag
+ Hide Folders Tools ~ Cancel

6. A window pop-up appears with a message that the file has been generated and placed at the
desired location and now it can be uploaded on the portal. Click OK.

Microsoft Excel “

File has been created and placed in

o ChlUsers\khushboo_jain03\Downloads\0TGENPS5428P6Z4_20-5ep-18_R
10_Cutput_JS0M.json | You may now proceed to upload the File in the
G5T Web Portal

0K

Go back to the Main Menu
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To upload the generated JSON File on the GST Portal, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Services > Returns > Final Return option.

Dashboard Services = GST Law Search Taxpayer - Help ~ e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns
Track Return Status Transition Forms

ITC Forms Mismatch Report
IFinaI Returnl

5. The GSTR-10 tile is displayed, with an Important Message box on the right. Please read the
important message in the box carefully. In the GSTR-10 tile, click the PREPARE OFFLINE

button.

Dashboard - Final Return @ English

Help

1. It is mandatory to file form GSTR-10 for the taxpayers who are required to furnish return under section 39(1), once registration has been cancelled and
or cancellation order is issued.

2, "Nil’ return can be filed in case there are mo inputs held in stock, inputs contained in semi-finished or finished goods held in stock and capital goeds/plant
and machinery on which input tax credit is required to be reversed or the amount of tax required to be paid back to Government.

Final Return Important Message

GSTR 10

Prepare Online:-

Taxpayers with less than or equal to 500 records per table (Table 2A, 8B & 3C and Table
38D) may make use of this facility.

Step to be taken:
PREPARE ONLINE PREPARE OFFLINE eplobelakey .
Click on "Prepare Online

.
= Update the Address for future correspondence and upload the CA certificate, if required.
.

Due Date - 13/11/2018

Fill the Invoices wise details (Table BA, BB & BC) and without Invoices wise details (Table 8D)
Click on 'Proceed o File’ and File GSTR-10

Preparg Offline:-

Taxpayers with more than 500 records per table (Table 8A, 8B & 8C and Table 3D} can
prepare their return by using the offline utility and subsequently upload on G5T Common
Portal.
You can download the GSTR-10 offline tool from the 'Downlozads’ section in the pre-login page on the
portal. You should have downloaded the Offline Tool and installed it on your computer.

= Follow instructicns in "GSTR-10 offline tocl' to add details and generate 1SON file for upload

s Click on "Prepare Offline” and select "Upload’ to uplead JSON file and file the return with the
help of instructions available on GSTR-10 dashboard.
In case the uploaded file is processed with error an error file only with erronecus recerds can
be downlozded from the link availzble beside stztus "Processed with Error”
ou £2n download uploaded details as 150N file, from 'Download’ section to view, update or
2dd new detzils in Offline toel,

Taxpayers having records up to 500 can also use offline utility for filing GSTR-10.
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6. The Upload section of the Offline Upload and Download for GSTR-10 page is displayed.
Click the Choose File button.

Dashboard  Returns - GSTR @ English

Offline Upload and Download for GSTR10

Download

® Mo offline transaction for the given return period

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online
Upload GSTR-10 offline Json
No file chosen

BACK

7. Browse and navigate the JSON file to be uploaded from your computer. Click the Open
button.

@ - T j ¥ This PC » Downloads v Search Downloads o
Organize - Mew folder = - m (7]
<t Favorites MName - Date modified Type

| GSTR10_Offline_Utility 20-5ep-18 234 PM  File folder
B Decktop re 07GEMPS5428P674_20-Sep-18_R10_Outp... 20-5ep-18 404 PM  J50M File
£ >
File name: | 07GEMPS5428P6ZA_20-5ep-18_R10_Cutput_J! v| |.A.II Files v|
I Open |v| | Cancel |
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GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

8. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST system validates the uploaded data.

Dashboard - Returns = GSTR

Offline Upload and Download for GSTR10

Download

@ English

@Your 1SON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes. b4

Upload GSTR-10 offline Json
Mo file chosen

Upload History

Date Time Reference id Status
21/09/2018 10:01:23 Oea24ddd-c041-4985-bd67-cf1a309b7832 Error Occurred
21/09/2018 09:58:24 1c3e52e7-46ef-4861-8e3d-dbad2a79dd11 Processed
20/09/2018 16:21:48 eb007dbf-26c5-4034-30c3-5f337935dcee Error Qccurred

Error Report
GSTIN from request is invalid. Please rectify.
MA

Error in Json structure validation

9. Once the validation is complete, one of the following two instances can occur:

9a No errorwas found. Then, the Upload History table will show the Status as “Processed” and

Error Report as “NA”.

Dashboard - Returns © GSTR

Offline Upload and Download for GSTR10

Download

@ English

m if found OK.
Upload GSTR-10 offline Json
Mo file chosen
Upload History
Date Time Reference id Status Error Report
21/05/2018 09:58:24 1c3e52e7-46ef-4861-8e3d-dbagd2a79dd11 Processed NA I

BACK
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i. You can download the successfully uploaded file under ‘Download’ section. Go to Download
section and click the GENERATE JSON FILE TO DOWNLOAD button.

Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR10 (7]

Upload

Download data for GSTR10

GEMERATE 150N FILE TO DOWNLOAD

BACK

ii. A green message is displayed confirming your request and asking you to wait for 20 minutes.

Dashboard - Returns - GSTR @ English
Offline Upload and Download for GSTR10 (2]
Upload

Your request for generation has been accepted kindly wait for 20 min.

Download data for GSTR10

GEMERATE 150N FILE TO DOWNLOAD
BACK

. While you wait for the file to be generated, you can preview the successfully uploaded
-, details in Form GSTR-10 on the GST portal. To do this, follow the steps mentioned
in the following hyperlink: Preview Form GSTR-10 on the GST Portal

iii. After 20 minutes, a link is displayed. Click on the link to download your validated zipped file.
Unzip and save the Json File in your machine.
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Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR10

Upload

You have downloaded the file last on 21/09/2018 at 10:02:01. To view the same file, click on the link available below the button. To generate the
latest file, click on the download button again.

Download data for GSTR10

GENERATE 150N FILE TO DOWNLOAD

I Click here to download - File 1 I

BACK

iv. Import the json file into the offline utility and make updates as necessary. Follow steps
mentioned in the following hyperlink:

Open Downloaded GSTR-10 JSON File(s), if required

9b Error was found. Then, the Upload History table will show the Status as “Error Occurred”.

Dashboard - Returns - GSTR

Offline Upload and Download for GSTR10

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

and view it in the Offline tool to correct the same. After making required correction, please prepare 150N file following the same process as that for regular
Upload GSTR-10 offline Json
No file chosen

Upload History

Date Time Reference id Status Error Report

20/09/2018 16:21:48

eb007dbf-26c5-4034-90c3-5f337935dcee Error Occurred Error in Json structure validation

BACK

| . Error Reportwill contain only those entries that failed validation on the GST portal. The
, successfully-validated entries can be previewed online. To preview, follow the steps

mentioned in the following hyperlink: Preview Form GSTR-10 on the GST Portal

i. Click Generate error report hyperlink. It might take 15 minutes to do the validation. You can
come back after 15 minutes to check for same.
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Dashboard © Returns

Date
21/09/2018
21/09/2018
21/09/2018
21/09/2018

21/09/2018

|-

G5TR

Download

Time

11:53:58

11:44:41

11:36:40

11:36:06

10:25:44

Offline Upload and Download for GSTR10

Reference id

c1109a01-efcd-4358-bb84-69112ffc24a1

2d75e61f-0dc3-4e5f-af21-d3316fe5c7b2

8e78afes-0422-4cbf-9d71-0bfed83af1fl

4478cb71-03bf-4ff3-8c36-e37f0a8ac085

981783a5-9f33-4ff7-62cf-d0co10fo2488

©Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes. b4

zase prepare J50N file following the same process as that for regular invoice data upload and submit the JSON file on the GST portal. The 150N file will be »
Upload GSTR-10 offline Json
Choose File | No file chosen

Upload History

Status

Processed with Error

Error Occurred

Error Occurred

Error Occurred

Error Occurred

@ English

Error Report

I Generate error report I

Error in Json structure validation
Error in Json structure validation
Error in Json structure validation

Error in Json structure validation

ii. A confirmation-message is displayed and Columns Status and Error Report change as

shown.

Dashboard - Returns

GSTR

Download

Offline Upload and Download for GSTR10

Your request for error report has been initiated. On successful generation, please download it from the given link and view it in the Offline tool for
making corrections.

Date
21/09/2018
21/09/2018
21/09/2018
21/09/2018

21/09/2018

|-

Time

11:53:58

11:44:41

11:36:40

11:36:06

10:29:44

Il be validated again and will be taken in by the system if found OK.
Upload GSTR-10 offline Json
Mo file chosen

Upload History

Reference id
c1109a01-efcd-4358-bb84-69112ffc24al
2d75e61f-0dc3-4e5f-af21-d3316fe5c7b2
8e78afe6-0422-4cbf-9d71-0bfed83af1f1
4478cb7 1-03bf-4ff3-8c36-237f0a8ac085

9al783a5-9f33-4ff7-82cf-d0c610f32488

Status

Error Report

Processed with Error

Error report generation requested I

Error Occurred
Error Occurred
Error Qccurred

Error Occurred

Error in Json structure validation
Error in Json structure validation
Error in Json structure validation

Error in Json structure validation
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iii. Once the error report is generated, Download error report link is displayed in the Column
Error Report. Clickthe Download error report link to download the zipped error report.

Dashboard Services - GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Returns = GSTR @ English
Offline Upload and Download for GSTR10 @
Download

t for regular invoice data upload and submit the JSON file on the GST portal. The JS0N file will be validated again and will be taken in by the system if foun
Upload GSTR-10 offline Json

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report
21/09/2018 11:53:58 c1109301-efcd-4358-bb64-5%112ffc24a1 Processed with Error Download error report
21/09/2018 11:44:41 2d75e61f-0dc3-4e5f-af21-d3316fe5c7b2 Error Occurred Error in Json structure validation
21/09/2018 11:36:40 B8e78afes-0422-4cbf-9d71-0bfeda3af1fl Error Occurred Error in Json structure validation
21/09/2018 11:36:06 4478ch71-03bf-4ff3-8c36-237f0a82e085 Error Occurred Error in Json structure validation
21/09/2018 10:25:44 9a31783a5-9f33-4ff7-82cf-d0cs 10f92438 Error Occurred Error in Json structure validation

|-

b retuns 21002018 .zip ~

iv. Unzip and sawe the Json File in your machine.

b Downloads » returns_21092018_R10_37DERPE3419F1Z9_errorReport

e

MName Date modified Type Size

€ returns_21092018_R10_37DERPK3419F1Z9... 21-Sep-1211:59 AM  JSON File 1KE

v. Import the json file into the offline utility and make updates as necessary. Follow steps
mentioned in the following hyperlink: Open Downloaded Error GSTR-10 JSON File(s), if any

Go back to the Main Menu
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To open the downloaded Error GSTR-10 JSON File, perform following steps:

1. Open GSTR-10 Offline Utility and go to the Home tab. Under the section Error File Handling,
click the Open Downloaded Error JSON Files button.

5. Effective date of cancellation of registration
(dd-mm-yyyy)

6. Reference number of cancellation order
7. Date of cancellation order
(dd-mm-yyyy)

04-07-2018

Open Downloaded GSTR-10 JSON

A js0n) file details if any uploaded by you

To open downloaded GSTR-10 ISON

from portal

Generate JSON File te

To generate a JISON
| 4mmmmmm (.json) file with data
ULED entered in Offline Tool

Error File Handling

In case of error(s) in the GSTR-10 data uploaded, GST Portal will generate an error file (in .Zip format)

save on your system

3 | Read Me Home Invoice_Available

Steps to correct errors and upload Revised GSTR-10 return data on GST Portal
1) Download the Error file { retumns_<Date> R10_<GSTIN>_errorReport.json } with records processed with error on GST Portal and

2) Now click on the button "Open Downloaded Error JSON files” to the right.

3) Select the ermor file;you will get a successful message saying "Error Report successfully imported”.
4) Correct ermors in records with errar text in column ‘GST Partal Validation Frrors' in each worksheet

Inv_ Not_Avail (with GSTIN)

Open Downloaded Error

JSON Files

Inv_Not_Avail (Without GSTIN ... (#)

2. Afile dialog box will open. Navigate to extracted error file. Select the file and click the OK

button.

3] Please select thefile.

« v 4[] « Dow.. > retumns 25072018 R7 29ACX.. v o

Organize ~  New folder

a

Search returns_

Name

Date modified
o Quick access

[] returns_ 25072018 R7_29ACKPK3463AAD...  7/25/20181222PM  JSON File
Microsoft Excel

[ This PC

I Desktop
Documents
¥ Downloads
D Music

(&= Pictures

8 Videos

5 0SDisk (C:)

£ Dato (D) ol

File name: | returns_25072018_R7_29ACKPK3463AADD_err v‘ JSON file

Tools v oK Cancel

3. Success message will be displayed. Click the OK button to proceed.

Microsoft Excel

Error report succesfully imported
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4. Navigate to Invoice available / Not available sheets. Correct the errors, as mentioned in the
column “GST Portal Validation Errors”in each sheet.

K L M L) o P o R
es Tax - GSTR10 Offline tool

Validate Sheet

d by OebitiCredit note) | Central Tax 5i an * weet Walidation Eror(s) (55T Partal Yalidation Error(s]

% 55.555.00 z0.00 £5,556.00 20.00 Add

7 dd 44400 000 #1.000.00 20.00 Add

2 dd.ddd. 00 z0.00 z0.00 £1,000.00 20.00 Add

¥ 55.555.00 2000 F0.00 #55.556.00 20.00 Add Counter Party G5TIN is invalid. Please check.

# dd. ddd 00 20.00 20.00 #55,555.00 20.00 Add Inteqrated tax cannot be greater than the Tawable value
v Read Me | Home | Invoice Available | Inv_Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... (&) <

The downloaded Error JSON File contains only the erroneous entries.

5. After making the corrections, click the Validate Sheet button to validate the sheets. Now,
column “GST Portal Validation Errors” and the column “Sheet Validation Errors” should be
empty.

es Tax - GSTR10 Offline tool

Validate Sheet
Cent 5 g 9 et Validation Errorls) GST Porcal Validation Errrls]
55,555.00 20.00 20.00 25,556.00 20.00 Add
744,444.00 20.00 Z0.00 £1,000.00 20,00 Add
44.444.00 2000 Z0.00 £1000.00 20,00 Add
255,555.00 z0.00 20,00 £555.00 20,00 Add
2 44.444.00 z0.00 20.00 £2,333.00 20.00 Add
—1
3 Read Me Home Invoice_Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... -'-}) [l
3 Kesu MIE | Home | INVOICE_AVANEDTE | INV_ NULAVEN (Wi 5111y INV_NUL_AVEI (WILIOUL 93 1IN e L) 4

6. From the tab you are on, go to the Home tab by either clicking the Go Home button or
clicking the Home tab to generate summary. Follow steps mentioned in the following
hyperlinks: Generate JSON File to upload and Upload the generated JSON File on GST
Portal.

Go back to the Main Menu
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CO00T AN SERYVICES TAX RETWORX GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

To preview Form GSTR-10 onthe GST Portal, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click Services > Returns > Final Return option.

Dashboard Services = GST Law Search Taxpayer - Help ~ e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns
Track Return Status Transition Forms

ITC Forms Mismatch Report
IFinaI Returnl

4. The GSTR-10 tile is displayed, with an Important Message box on the right. In the GSTR-10
tile, click the PREPARE ONLINE button.

Dashboard - Final Return @ English

Help

1. It is mandatory te file form GSTR-10 for the taxpayers whao are required to furnish return under section 39(1), once registration has been cancelled and
or cancellation order is izsued.

2, "Nil’ return can be filed in case there are mo inputs held in stock, inputs contzined in semi-finished or finished goeds held in stock and capital goeds/plant
and machinery on which input tax credit is required to be reversed or the ameount of tax required to be pzid back to Government.

Final Return Important Message

GSTR 10

Prepare Online:-

Taxpayers with less than or equal to 500 records per table (Table 8A, 8B & 8C and Table
Due Date - 13/11/2018 8D) may make use of this facility.

PREPARE ONLINE PREPARE OFFLINE BRI )
= Click on "Prepare Online

= Update the Address for future correspondence and uplead the CA certificate, if required.
= Fill the Invoices wise details (Table BA, BB & BC) and without Invoices wise details (Table 8D)
= Click on "Proceed to File’ and File GSTR-10

Prepare Offline:-
Taxpayers with more than 500 records per table (Table 8A, 8B & 8C and Table 8D) can
prepare their return by using the offline utility and subsequently upload on G5T Common
Portal.
You can dewnload the GSTR-10 offline tool from the 'Downloads’ sectien in the pre-legin page on the
portal. ¥ou should have dewnloaded the Offline Tool and installed it on your computer.

= Follow instructiens in "GSTR-10 offline tocl' to add details and generate JSON file for upload

= Click on "Prepare Offline’ and select "Upload’ to uplead JSON file and file the return with the
help of instructions ilable en GSTR-10 dasht d.
In case the uploaded file is processed with error an errer file only with erronsous records can
be downlozded from the link availzable besice status "Processed with Error”
You can download uploaded details as JSON file, from 'Download’ section to view, update or
add new detzils in Offline tocl.

Texpayers having recerds up to 500 can alse use offline utility for filing GSTR-10.
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0003 AND SERYICEN TRX NETHORK GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

The details you had successfully uploaded on the portal using the Offline Utility would be
displayed in Tiles 8A, 8B & 8C and 8D. Click the PREVIEW DRAFT GSTR-10 button. The

draft Summary page of your Form GSTR-10 gets downloaded.

Dashboard Services - GST Law Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard © Returns @ English
GSTR10 - Final Return

GS5TIN - 37DERPK3419F125 Legal Name - KIRAN KUMAR KOTHA Trade Name - KOTHA Traders

FY - 2018-19 Status - Mot Filed Date of cancellation order- 13-08-2018
Effective date of cancellation of registration- Reference number of cancellation order - Due Date - 13-11-2018

01-08-2018 ZA370818000755A

Steps to prepare your GSTR-10 return online

1. Provide the 'Address for future correspondence’ and click on Save.

2. Click on "Table 8A, 8B & 8C' or "Table 80" box whichever is applicable and add relevant details.

3. Summary of added detailzs would be available on the relevant box.

4, Click on "Preview Draft GSTR-10" button to view summary of added details in PDF format.

5. After adding and confirming the details, follow filing process as indicated at the bottom of this page.

Help Manual

Address for future correspondence

CA Certificate

8A, 8B & 8C - Goods Details 8D - Goods Details Without 9 & 10 - Amount of tax
with Invoices Invoices payable and paid
No. of Records - 1 No. of Records - 1
Total Value Total Value Total Liability
¥3,45,566.00 ¥24,55,555.00 70
Integrated Tax Central Tax Integrated Tax Central Tax
20.00 #1,000.00 #1,000.00 70.00
State/UT Tax CESS State/UT Tax CESS
#1,000.00 #0.00 #0.00 #0.00

Steps to file your GSTR-10 return.

. Click on "Proceed to File” for computation of tax, interest and late fee, if any

. "Proceed to File” button would be disabled once liabilities are computed and reflected in Table 3 & 10 box.

. Click on "Table 9 & 10" to pay liabilities and file the return

. Additional details can be added even after clicking on "Proceed to file’ button, then you would be required to follow steps 1 to 3 again to file the return
. Click on "Download Filed GSTR-10 (PDF)’ button to view summary of filed details in PDF format.

Lo L R

BACK PREVIEW DRAFT GSTR-10 PROCEED TO FILE
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0005 A0 SERYVICES IR RETWOR GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

5. The downloaded PDF is displayed. It is recommendedthat you review the summary of entries
made in different sections carefully before filing. The PDF file generated would bear
watermark of draft as Form GSTR-10 is yet to be Filed.

FORM GSTR-10
[ risha 31
Final Retum
1. GETHM ATDERPHISTIF 19
2 Lusgal v EIRAN ELIMAR KO THA
A Trad i, il afy KIOTHA, Tradat

4 Addricas for futura
Euslelineg . / Flal Mo

= Flzai Ma

= Marmar of Framiie’ Buldng

- Rl Sarel

= Cityy Towi' Losalitg village

= Slali

» Digiret

= Pkl Ceda

+ Lililuda

- Long lude

Mok Murmibsad

- Tiluphosem Mumibsar (with STD Codal

= Email Asdrc
Fnhhubu'l'mmml:‘ﬂﬁl =

|5 Effectivn date o Camstllen ol g 0 [Feane

& Faurarrce ra ol ol e RS oy bt TR FCEBBOLTS5A,
7. Dus of cantalliion croer 1306 201E

il ARH

EL Dusa o Filey

A Dwtads of inputs hald in sock, inpuls contaned in sere-linished or Tniabed geods held n 310k, and capial geods) plant and
rdchifsaiy of which gl lix cradl b reguined Lo B rrsfed and pidd back 1o Govaitmnl

& (@) Inpuis hekd in stoc.

Mo ol raconds indua (As scdpested Inpu 1a cridt Tas payabli: (whechever i@ lgho |
Lup it /craehl -
Pt ligratad Taz [T} | Coantral Tus (F] St/ LT e ) i Cacas (7}
1 345,566 00 oo 1,000.00 1,000 oo

& () Inpuits contained in i-finished or Tmished Goods keld in stock.

Mo ol reeonds Walua (As sl prstied Inpunt tax crodt/Tax payable jhir}

hﬁﬁ"' Tisgraad Tax [T} Dnmm.q mrrnm Ot ()

a oob oob

& () Capital gooda/plant and machineny hald in stock.

Mool mcords | Wale (As adpaated Input 1an credLTan [whic heve ia higher
hﬁﬁ"" Itegraae Tax ¥) || Caatrl Tan 0F] | P=mata/LT Tax [¥) Cacki {0}

o wor LoD oo noD Loo

& () Inpuits Pald in SIck of infus o oombained in Seisin hed isiched goods Reld in sbesk

gy IAp e 7ot Tas payable (whichever & highar]
""":_'E""' igiad Tax 1) | CortralTan(f] | SatalT Tax () Cuxs(®)
1 24 555500 T | noo] | T

6. For knowing how to proceed to file and file the GSTR 10 Return online, please follow the
steps mentioned in the following hyperlink:
https://tutorial.gst.gov.in/userguide/returns/index.htm#t=Manual GSTR-10.htm

Go back to the Main Menu
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CO00T AN SERYVICES TAX RETWORX GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

To open the downloaded GSTR-10 JSON File to view the invoices in the return, perform following
steps:

1. Open GSTR-10 Offline Utility and go to the Home tab. Clickthe Open Downloaded GSTR-
10 JSON File button.

Goods and Services Tax - GST GSTR-10 Offline Tool (v1.0)

Please Note ; Fields marked with * (red asterisk) are mandatory fields and need to be filled up

5. Effective date of cancellation of registration
(dd-mm-yyyy)

6. Reference number of cancellation order

7. Date of cancellation order

(dd-mm-yyyy)

To open downloaded GSTR-10 JSON - To generate a ISON
0 TR-10 ISON
e (-json) file details if any uploaded by you Generate JSON File to . e (.json) file with data
from portal upluad entered in Offline Tool

v | ReadMe | Home | Invoice Available | Inv_ Not Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... () “

2. Browsethe JSON (.json) file.

Please select the file. “
T , «¢ Dow... » returns_21092018_R10_37DE... v O Search returns_21092018_R10_... @
Organize « Mew folder el 4 E uf@

- & Microsoft Excel MName Date modified Type

€ returns_21092018_R10_37DERPK3415F1Z9... 21-5ep-1810:22 AM  J50ON File

> 3 Favorites

> Bl Desktop |

File name: v | | JSON file (*.json?) W
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GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

3. Select the JSON file and click the Ok button.

+ M « Dow... b returns_21092018 R10_37DE... v Search returns_21092012 R10_... ©
Organize - Mew folder Bz - m 7]

Microsoft Excel Mame Date moedified Type

|F returns_21092013 R10_37DERPK3419F179... 21-5ep-18 122 AM  JSON File

‘i'k Favorites

B Desktop

L4

File name: | returns_21092018_R10_27DERPK3419F1Z9_offl v| |JSDN file (*,json?)

Toos ~ | ok | |

4. Success message will be displayed. Click the OK button to proceed.

Dowloaded GSTR-10 file succesfully imported

5. Now all the entries that were successfully uploaded on the GST Portal would be auto-
populated in the respective sheets.
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CO00T AN SERYVICES TAX RETWORX GSTR-10 Offline Utility (Last Updated on: 17 September, 2018)

Goods and Services Tax - GSTR10 C

GSTIN
ZEADBPSTITAMIZY tock
OTANPATSTZEOTX 12333 03-07-2018 Inputheld in stack Cotron BAGS 4dddd.00 £55,555.00

3 Read Me Home Invoice_ Available Inv_ Not_Avail (with GSTIN) Inv_Not_Avail (Without GSTIN ... (®) L] [

6. Modify the details as per requirement in Invoice_Available, Inv_Not_Avail (with GSTIN)
and Inv_Not_Avail (without GSTIN) sheets.

7. After making the modifications, click the Validate Sheet button to validate the sheets.

8. After each section is successfully validated, click the Get Summary button to update the
summary on Home tab.

9. Summaryis displayed for all the sections. Thereafter follow steps mentioned in the following
hyperlinks: Generate JSON File to upload and Upload the generated JSON File on GST
Portal.

GST portal allows you to modify and upload JSON multiple times before it is filed.

Go back to the Main Menu
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